Job Description for the Minister
General Description:
The minister’s role is one of Leadership, finding ways to make the message of God’s love and promise become so real that we, the people, incorporate it into our daily lives.  A leader inspires the church community to believe that we each have an important role in creating  peace, ending  hunger, caring for the planet and reaching out a helping hand.  
The Minister leads us in acceptance – welcoming all people to the service or the building.

The minister creates an atmosphere of listening for God’s words, watching for God’s opportunities, being aware of God’s miracles, celebrating the fullness of life.  
The Minister creates the ambience, the focus, environment in which each person can find his/her way inward.  

Areas of Responsibility:

Leadership and Worship

Organizes the worship

Collaborates with the Music Co-ordinator

Leads the Worship every Sunday, except holidays or by special arrangement.  

Pastoral Care

Responds to requests for visits 

Provides crisis care and counseling

Presides at weddings and funerals as requested
Administration

Responds to communications – phone, email, letters

Plans for meetings – Board, Presbytery, etc.

Attends official Board meeting.

Is an ex-officio member of all other teams including Sunday School

Education

Plans and leads book and/or bible studies

Includes an element of education in worship

Outreach 
Participates in the community at large bringing loving acceptance of differences.
Welcomes all members of the community into the activities of the church and creates events that support inclusion.      
Contact with other ministers in the area.
Presbytery and Conference Meetings   

Attends Presbytery meetings/Conference  meetings as required

Assists with one presbytery committee

Study Time

Spiritual nurture and study is assumed to be a integral part of the work of Ministry
Blocks of time may be negotiated with the M&P Team 

Accountability

The Minster is accountable to the Official Board of the Pastoral Charge, through the M&P Team.  The M&P Team will include a liaison person to support and encourage the minster’s work, and keep the lines of communication between Board, congregation and the minister open.  The minister is also accountable to the Presbytery, as one of the parties to the convenant.  
Changes to the position description, or to the terms of the call, or to the working conditions may only be made after full negotiation with all three parties, the minister, the charge and the presbytery.

The minister is responsible for day to day support of the church secretary, but is not responsible for oversight or supervision.

The minister’s performance will be reviewed with the M&P Team

Requirements

Ordination or commissioning in the United Church of Canada

Leadership, communication, and speaking skills conveying warmth, acceptance, and vision.

Working conditions
Salary and benefits as per the call form

Increments to salary and benefits, are made in consultation with the M&P Team and Official Board

Vacation:  One month, preferably in the summer

Sabbatical leave is earned every 5 years and can be applied for 1 year in advance to the M&P Team.  Terms must be passed by the Board.  

Long periods of illness: section 37 of the Manual applies.    

